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ABSTRACT
The abstract is to be left-justified italicised text.  Use the word “ABSTRACT” as the title of this section (as shown).  The abstract title should be 12-point Times, boldface, and capitalised.  The abstract is to be in 10-point, single spaced type, and may be up to 100 words long.  The space between the abstract and the keywords section is 24 points.
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1. Introduction
This template and guideline document includes complete descriptions of the fonts, spacing, and related information for producing a submission for the OZCHI2005 conference.  This document is available as a Microsoft Word document, Microsoft Word template, and as a portable document format (*.pdf) document.  If you have any questions regarding these instructions, please direct them to the program co-chairs Sandrine Balbo and Todd Bentley at pc@ozchi.org.
This template and guideline applies to all full and short paper submissions.  Full papers should not exceed 10 pages in length.  Short papers should not exceed 4 pages in length.  This includes all references, acknowledgements, etc.  Do deviate from the formatting described within this document in order to reduce the page length of the paper – papers which do this may be returned to the original author for reformatting before it is accepted as a submission.
1.1. Submissions

The proceedings for OZCHI2005 will be made available on CD-ROM.  Submissions will be accepted via the on-line system in either *.pdf or as *.doc formats.  In both cases the submission must follow the formatting guidelines outlined in this document.  The online submission system will be made available at www.ozchi.org.
1.2. Review Process

All submitted papers will undergo a double-blind review process.  All submissions must be anonymous.  Authors should ensure that author names, affiliations, and any obvious references to the actual authors of this paper within the body are removed prior to submission.

2. Formatting your paper

This template provides details of all formatting that should be used within your submission.  Times is used as the primary font – Times Roman or Times New Roman may also be used.  All text should be single spaced, with paragraphs separated by 6 points.
Please remember that OZCHI conferences have an international audience, and write accordingly, avoiding use of slang, jargon, and any other terms that would not be readily understandable. 

All printed material, including text, illustrations, and charts, must be kept within a print area 17 cm wide by 24.6 cm high.  Do not write or print anything outside the print area.  Please set page margins as specified in Table 1, formatted for printing on A4 paper. 
Table 1: Page margins

	Name
	Unit (cm)

	Top
	2.5

	Bottom
	2.5

	Right
	2.2

	Left
	2.2

	Gutter
	0.00


3. Paper Title
The paper title (on the first page) should begin 54 points from the top margin.  The title should be centred, and each line of the title should not be any longer than 10.5 cm wide (if longer, use a second line).  The paper title should be in Times, 14 point, bold, capital font.  The title should be followed by a 18 point space after the title.

4. Author name(s) and affiliation(s)

Author names and affiliations are to be centred beneath the title and printed in Times 11-point, non-boldface non- italicised type.  Multiple authors may be shown in a two- or three-column format, with their affiliations below their respective names. Affiliations are centred below each author name and should be the type as the author name.  Include author e-mail addresses whenever possible.  A 24 point space should follow the author information (before the abstract).

PLEASE NOTE: for initial submissions papers should be anonymised, with author names and affiliations replaced with asterisks or blanks for the review process. Please ensure the same for obvious citations or acknowledgements that may provide the reviewer with information about the author.
5. Abstract and KeyWords
Please include a short abstract and keywords following the author information, as shown on the first page of this document.  The formatting specifications for the abstract are provided within the abstract of this document.  Keywords should be in Times, 11 point, and italicised.  The term “Keywords:” should be in bold type.

6. Body of Text
Text within the body of the paper should by in 11 point Times, single spaced, with 6 points following each paragraph.  Text should be left justified.  Variations of font (e.g. italics, small portions of Arial font) may be used for emphasis within the paper.  Please do not use these variations for extended portions of the paper.

7. tables and Figures
All tables and figures must be referred to within the body of the text.  References to the table or figure should point towards the table or figure number as identified within the caption.  Authors may choose to include the complete caption heading if they wish.  A table or figure should be inserted at a point near to the first reference made within the body of the text.  Tables and figures should be inline with the text (text before and after) and not imbedded within the body of the text.
7.1. Tables
Table captions should be in 10 point Times, bold, and centred above the table.  There should be a 6 point space between the caption and the previous text.  Only the first word of the caption should be italicised.  Tables should be numbered sequentially.

Text within a table should be 10 point Times.  Formatting of the table is subject to the Author’s discretion.  

An example of a table conforming to these requirements is shown in Table 1.
7.2. Figures
Figure captions should be in 10 point Times, bold, and centred below the figure.  There should be a 6 point space between the caption and the following text.  Only the first word of the caption should be italicised.  Figures should be numbered sequentially (and independently from tables).

A sample figure is provided in Figure 1.

[image: image1.png]OZCHI
B 2005

citizens online:
ations for





Figure 1: OZCHI 2005 logo
All figures should be in the best possible resolution available.  Colour is accepted (and encouraged), but do realise that many people who will print a paper from the proceedings will will do so in black and white.  As such, please ensure that any figure is suitable for black and white printing.  

8. headings

Headings should be numbered sequentially (as in this document), and after the number use a period.  All headings should be followed by text on the same page (i.e. no heading is allowed to appear at the bottom of a page without text following).

First order headings should be 12 point Times, bold, and fully capitalised.  These should be preceded by a 18 point space, and followed by a 6 point space.  

8.1. Second-order Headings

Second order headings should be 12 point Times, bold, and italicised.  These should be preceded by a 12 point space, and followed by a 6 point space.  

8.1.1. Third-order headings

Third order headings are discouraged.  However, if you must use them, use 11 point Times, italicised, with only the first work capitalised.  These should be preceded by a 12 point space, and followed by a 6 point space.  

Do not use fourth order headings.

9. Page Numbering
For your initial submission, please include page numbers on your submissions to assist the reviewers.  These should be inserted into the page footer, and centred on the page.  Include page numbers on all pages.

10. Colour images in proceedings

Colour images are encouraged where available, as the main medium for publishing the conference proceedings will be CD-ROM. This allows delegates to view good quality images on screen and to choose if they wish to print them in colour or monochrome.

11. Footnotes

To help your readers, avoid using footnotes and include necessary peripheral observations in the text (within parentheses, if you prefer, as in this sentence).  
12. References

References should be provided using APA style.  Font should be 10 point Times, with a hanging indent of 0.5 cm for subsequent lines.  When a reference is cited in the body of the paper, make sure to include the author(s) and date.  

Book Author. (Date). Title of work: Subtitle of work. Place:Publisher.

Chapter / Article Author. (Date). Title of article or chapter being cited. In Book editor's name(s) (Eds.), Book title (pp. page numbers). Place: Publisher.

Encyclopedia or Dictionary Editor. (Date). Title of encyclopedia (Edition number, Vol. number). Place: Publisher.

Periodical Author.  (Date).  Article title. Journal Title, volume number. Publication information. Page numbers.
Report Author. (Date). Report Title. (Report number, if assigned). Publication information.

Conference Author. (Date). Article title. In Proceedings name (pp. numbers). Location: Publisher.
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